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CHAPTER 8 – ADMINISTRATION AND ENFORCEMENT 

8.1 ADMINISTRATING OFFICER 

(A) Responsible Official. It shall be the duty of the Clerk/Treasurer to oversee the enforcement of this 

Ordinance. The Clerk/Treasurer shall take direction from the City Council. 

8.2 DUTIES OF THE ADMINISTRATOR 

The duties of the Clerk/Treasurer shall be as follows:  

(B) Examine all applications pertaining to the use of land, buildings, or structures and grant approval 

of, and issue permits or take other appropriate action on, such applications when in conformance 

with the provisions of this chapter; 

(C) Keep a record of all nonconforming uses within the zoning districts of the city; 

(D) Periodically inspect buildings, structures, and uses of land to determine compliance with the 

terms of this Ordinance; 

(E) Notify, in writing, any person responsible for violating a provision of this Ordinance, indicating 

the nature of the violation and ordering the action necessary to correct it;  

(F) Order discontinuance of illegal use of land, buildings, or structures; order removal of illegal 

buildings, structures, additions or alterations; order discontinuance of illegal work being done; or 

take any other action authorized by this Ordinance to ensure compliance with or to prevent 

violation of its provisions;  

(G) Maintain permanent and current records of this Ordinance, including all maps, amendments, 

conditional uses, and variances; 

(H) Maintain a current file of all permits, zoning certificates, certificates of zoning compliance, and 

notices of violation, discontinuance or removal, for such time as necessary to ensure a continuous 

compliance with the provisions of this chapter and, on request, provide information to any person 

having a proprietary or tenancy interest in an specific property or to an individual seeking and 

understanding or clarification of the regulations and procedures stipulates in this Ordinance; and  

(I) Attend all scheduled City Council meetings and hearings in an ex-officio capacity. The 

responsibility for drafting recommendations, resolutions, and decisions for the public record may 

be assigned to the Clerk/Treasurer at the option of the Mayor. 

8.3PUBLIC NOTICE AND HEARING REQUIREMENTS 

(A) In addition to the procedures described in proceeding sections of this Ordinance, all 

conditional use permit requests, variance requests, requests for amendments, and final plat 

approval shall be reviewed at a public hearing conducted at least ten (10) days following official 

public notification including publication in the Official newspaper of the City of Appleton and 

notification of all property owners within three-hundred and fifty (350) feet from said property.  
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(B) The Commissioner of Natural Resources must also receive at least ten (10) days of 

notification of hearings to be conducted concerning applications for conditional use permits, 

variances, amendments, or final plat approvals within shoreland areas. Notice of hearings to 

consider subdivisions must include copies of the proposed final plat.  

(C) The Commissioner must also receive a copy of approved for conditional use permits, 

variances, zoning amendments, and final plats, within shoreland areas, postmarked within ten 

(10) days of final action.  

8.4 ACCESS TO PRIVATE PROPERTY 

The Clerk/Treasurer or his or her agent shall have the right, at all reasonable times, to enter upon private 

property for the purpose of administration or enforcement of this Ordinance. This includes the right to 

conduct investigations, sampling, testing borings, and other actions necessary for the enforcement of this 

Ordinance.  

8.5 FEES 

In order to defray the administrative costs associated with the processing of applications for building and 

related permits, for conditional use permits, variance requests, amendments, and subdivision plat 

approval, a schedule of fees has been adopted by the Appleton City Council. The schedule of fees shall be 

posted at the Appleton City Hall, and may be altered or amended only by resolution of the Appleton City 

Council.  

8.6 AMENDMENTS 

A. No variance shall be granted unless the City Council finds: 

1. That there are special circumstances or conditions affecting said property such 

that the strict application of the provisions of this chapter would deprive the 

applicant of the reasonable use of his or her land; 

2. That the variance is necessary for the preservation and enjoyment of a substantial 

property right of the petitioner; 

3. That the granting of the variance will not be detrimental to the public welfare or 

injurious to other property in the territory in which property is situated. 

B. The procedure for amendments to this Ordinance shall be as follows: 

1. An amendment must be initiated by a member of the City Council. Should a 

property owner be interested in an amendment to this ordinance, he/she shall gain 

support of a council member, who can initiate the amendment. 

2. The applicant shall appear before the City Council to answer any questions that 

members may have concerning the amendment request; 

3. A public hearing on the amendment request shall be conducted by the City 

Council within sixty (60) days the amendment request to the council. The public 

hearing shall be conducted in accordance with M.S. 462. 

4. The City Council shall make its recommendation based upon the findings 

established at the public hearing. 

5. The City Council will consider the recommendation for Zoning Amendment 

within sixty (60) days of the public hearing. 

https://www.revisor.mn.gov/statutes/?id=462

